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1. OBIIME ITOJIOXXEHUA
1.1.  IlpmemHas komHcCHs ABTOHOMHOW HEKOMMEPYECKOH OpraHH3allMy JOIOJIHUTEIBHOIO
npodeccuoHaabHOro o0pazoBaHus «DenepaabHbIi HHCTUTYT MOBBIIICHHUS KBaTH(pUKAUH U
IEepEeNOArOTOBKM» (fajnee - oOpa3oBaresbHas OpraHU3allMs) CO3/laHa C LEIbI0 OpraHW3alud
IpueMa rpax/jaH a1 o0ydeHHs! 10 OCBOEHHIO 00pa30oBaTeIbHBIX IPOTPAMM.
1.2.  TlpuemHas KOMHCCHS B CBOEH paboTe pyKOBOJCTBYETCS:
- OenepanpHbM 3aKOHOM PD ot 29 nekalps 2012r. Ne 273-®3 «O6 obOpa3oBaHUU B
Poccutiickoii ®enepannn»;
- 3akoHoM Poccuiickoit @eneparuu ot 07 despants 1992r. Ne 2300-1 «O 3amure mpas
noTpeduTeneiy;
- [IpaBunamMu  oOka3aHHMs  IUIATHBIX ~ 00pa30BaTENIBHBIX  YCIYT,  YTBEP)KICHHBIMH
ITocranoBnenuem IlpaButenscrea PO ot 15 aBrycra 2013r. No706;

ITopsinkoM opraHuzanuM M OCYIIECTBICHUsT 00pa30BaTENBbHON AEATENBHOCTH IO
JIOTIOTHUTETLHBIM TPOheCcCHOHATHHBIM IPOrpaMMaM, YTBEPKIeHHBIM [IpHKa30M MUHHCTEpPCTBA
oOpa3oBanus u Hayku Poccuiickoit ®enepauuu Ne 499 ot 01 urons 2013r.;

- ITpuka3zom Muno6puayku Poccun ot 18.04.2013 1. Ne 292 «O6 yrBepxuenuu [lopsaka
OpraHM3aliy ¥ OCYILECTBJICHUS 00pa30BaTeIbHON AESITETBHOCTH IO OCHOBHBIM IIpOrpamMmam
PO ECCHOHATIBHOTO 00YYEHUS»;

- VYcTaBoM U JIOKaTbHBIMU aKTaMU 00pa30BaTeIbHOM OpraHU3aIiy.

1.3.  Ilpuem Ha oOydeHue ciymarened B 0Opa30BaTeIbHYIO OpraHU3aIUI0 OCYIIECTBIISETCS
Ha JIOTOBOPHOH OCHOBE C OILIATOM CTOMMOCTH OOYYEHHS IOPHIMYECKUMH WIH (PU3NYECKUMU
JMIIaMHU Ha YCJIOBHSIX, YCTaHOBICHHBIX [IpaBuiiamu npuema Ha oOydeHue 1o oOpa3oBaTeIbHbIM
IporpaMMamM, pealu3yeMbIM O0O0pa30BaTeJbHOM OpraHu3alldeil W JOroBOpOM Ha OKa3aHUe
IUTATHBIX 00pa30BaTENbHBIX YCIYT IO IMPOrpaMMaM JOIOJHUTEIBHOIO MPOo(dhecCHOHATBHOTO
00pa3oBaHus U OCHOBHBIM IIpOrpaMMaM Npo(ecCuOHATBHOIO 00ydeHusl.

2. COCTAB ITPUEMHOM KOMUCCHH

2.1 IlpencenareneM mpUeMHON KOMHCCHUHU SIBISETCS PYKOBOIUTENb 00pa3oBaTENIbHOM
opranu3aiuu. B o0s3aHHOCTH mpeacenaresst IPUEMHOH KOMUCCHH BXOJST 00IIee pyKOBOJICTBO
BCEH MESATEIbHOCTHIO IPUEMHONM KOMHCCHUH, OIpPEIACIICHHE II0JJHOMOYHUM YJIEHOB IPUEMHOU
KOMHCCHH, YyTBEpXKJAEeHHE IUTaHa paboTel IpueMHoil komuccuu. [lpencemarens mnpueMHOM
KOMHCCHM HECEeT OTBETCTBEHHOCTh 3a COOJIIOJIGHHE TIOJIOKEHUH 3aKOHOAATEIbHBIX U
HOPMATHUBHBIX JTOKYMEHTOB 110 ()OPMHPOBAHUIO KOHTHHTE€HTA CIIyIIaTEeIeH.

OO0s13aTeIbHBIMY YJIeHAMU IPUEMHOM KOMUCCHU SIBIISIIOTCSI:

- OTBETCTBEHHBIH ceKkpeTapp. B 00s3aHHOCTH OTBETCTBEHHOI'O CEKpeTaps BXOIUT:
OCYILIECTBJIEHUE PYKOBOJACTBA INTATOM CIELUAJIUCTOB IMPUEMHONH KOMHUCCHH, C IIOMOIIBIO
KOTOPBIX IPOUCXOAWT IIPUEM JOKYMEHTOB; O3HAKOMJICHME CiylnaTesed ¢ YCTaBOM
oOpa3zoBaTeNbHOW  oOpraHuzanuu, JuneH3ued, [lpaBumamMu  BHYTpEHHEro  pacropsiaka
cilymiareneif, WHBIMH  HOPMAaTHBHBIMH  IIPaBOBBIMH  JOKyMEHTaMu  00pa3oBaTebHON
OpraHu3aliy; COCTaBJICHHE HEOOXOMUMBIX CIIMCKOB, 0a3 JaHHBIX; KOHTPOJb 32 O(QOpMIICHUEM
JIMYHBIX JIeJI IOCTYIIMBIIMX CIIyLIaTelIeH;

- CHEIHAIUCT NMPUEMHONH KoMHUccUU. B 00s3aHHOCTH crienuanucra NpueMHOM KOMHUCCHH
BXOJIUT CO3JIaHHE KOMIIBIOTEpHOH Oa3bl JaHHBIX JOKYMEHTOB CllyllaTesel, MOoJydaeMbIX B
nporiecce npuema, GopMHpPOBaHUE U OPOPMIICHHE JIMYHBIX JE] CIyIIaTeleH.

3. OPTAHM3ALMA ITPUEMA IOKYMEHTOB HA ObYYEHUE
3.1. IlpueM moxkyMeHTOB uisi OOydeHHs] B 0pOpMIIEHHUs clylareiael KypcoB IO Mporpammam
JOTIOJTHUTETIFHOTO  IPO(ECCHOHATBHOTO O0pa3oBaHMsI M IO OCHOBHBIM I[pOorpaMMaM
npo¢eCCHOHATILHOTO 00yUYeHHUsl MPOBOJUTCS B TEYEHHE BCEro roja Mo Mepe KOMILIEKTOBAHHS
y4eOHBIX IpyIIL.
3.2. Tlpuem ©Ha oO0ydeHHe @O HpOrpamMmaM JONOJHHUTEIBHOrO Npo(ecCHOHATBHOrO



06pa3oBaHHUs TIPOBOJUTCS [0 JHYHBIM 3asBICHUSIM IOCTYHAIOMMX YCTAHOBIECHHOH HOPMBI, Ha
OCHOBaHUU MPEJICTABIECHHBIX UMH
JIOKYMEHTOB.
3.3. K 3agBuenuiro o nmpueme Ha OO0ydeHHe IO IporpaMmaMm JOIOJTHHTEIBHOTO
PO eCCHOHATHHOTO 00pa30BaHUs TAKXKE IIPUJIATaOTCs CIIEAYIOMINE TOKYMEHTBI

KONHUS JOKYMEHTA, YAOCTOBEPSAIOLIEr0 JUYHOCTh M TpakAaHCTBO, JUMOO HHOIO
JOKYMEHTa, YCTAHOBJEHHOIO [UISi MHOCTpaHHBIX rpaxaaH ®enepanpHbiM 3akoHoM P® ot 25
urong 2002r. Ne 115-®3 «O mpaBoBOM NOJOXKEHMHM HHOCTPaHHBIX IpaxaaH B Poccuiickoin
Denepanmuy (1 sx3emiusip komum [lacmopra rpaxkaaHuHa (CBEAEHHS O IOCTYIAOLMIEM
rpakJaHWHE - CTPAHMIBI 2 M 3, a TaKXKe CTPAHUIIb], COAEpXKAlIMe CBEJACHHMsS O PErMCTpalud
IpaX<1aHHHA);

KONHMS JOKyMEHTa, MOATBEPXKAAMmEro (GakT H3MEHeHHs (aMUINH, UMEHH WM
OTYeCTBa, IIPH UX CMEHE;

KOIMs JOKyMEHTa TrOCYJapCTBEHHOro oOpasla O cpeaHeM INpoGeCCHOHAIBHOM MU
(unm) BhICIIEM OOpa3oBaHMU (IS JIMI[, IMOJYYMBUIMX IpodeccHoHaIbHOE 00pa3oBaHUE 3a
py0ex)oM - KOmHs JOKYMEHTa WHOCTPAHHOIO rocyjaapcrBa 00 oOpa3oBaHUH, IPU3HABAEMOIO
SKBUBAJIEHTHBIM B Poccuiickoit ®enepanuu JOKYMEHTY TOCYAapCTBEHHOro oOpasua o0
00pa30BaHHWHK, CO CBHIETEIBCTBOM 00 YCTaHOBJIEHHH €ro 3KBHUBAIEHTHOCTH, JIMOO
JIETAJIN30BAaHHOIO B YCTAHOBJIEHHOM TOPSJAKE, U NPHIOKEHHS K HEMY, a TaKKe IepeBoja Ha
PYCCKHIA SI3BIK JOKYMEHTa HHOCTPAHHOI'O rocyapcTBa 00 0O0pa3oBaHMU M NPHIIOKEHHUS K HEMY,
3aBepEHHBIE B YCTAHOBICHHOM MOPSIKE 0 MeCTy paboThl/00ydeHus THO0 HOTAPHUAIILHO),

JUIS JIAI, OOYYaroIMUXCs [0 MporpaMMaM CpelHEero MpoQeCCHOHAIBHOrO M (MJIH)
BBICIIIETO 0OPa30BaHHS - CIIPaBKa y4eGHOTO 3aBe/IeHHs 06 00y4eHHH JaHHBIX JIMI';

($0oTO HA JOKYMEHTHI pa3MepoM 3x4 cM. (B 2JIEKTPOHHOM BHUJIE).
3.4. Ilpuem Ha oOydyeHHE MO OCHOBHBIM IIpOrpamMMaM Ipo(ecCHOHaIBHOIO O0y4eHHs
IPOBOJUTCS I10 JIMYHBIM 3asBICHHUSAM IIOCTYNAIOIIUX YCTAaHOBJIECHHOH ()OPMBI Ha OCHOBAaHHMHU
IPE/ICTABICHHBIX UMH JOKYMEHTOB. K 3asBICHHIO TaK)Ke IPUIIAratoTCs CIIeIYIOUIMEe JOKYMEHTHL:

KONHUS JOKYMEHTa, YIOCTOBEPSIONIEr0 JIMYHOCTh M T'PaKAaHCTBO, JHOO MHOIO
JOKYMEHTa, YCTAaHOBJIEHHOTO Ul WHOCTPAHHBIX TpakaaH PenepanbHbM 3akoHOM PP ot 25
uroas 2002r. Ne 115-®@3 «O mpaBOBOM MOJOXEHHMM HMHOCTPAaHHBIX IpaxaaH B Poccuickoi
@eneparuny (1 sx3emmuigsp komuu [lacmopra rpaxiaaHuHa (CBEACHHS O IIOCTYHAMOLIEM
TpaXIaHWHE - CTPAHUIBI 2 U 3, a TaKXKe CTPAHHUIIBl, COACPIKAIME CBEIACHHS O PErMCTPallUuH
(mpomucke) rpaXaaHuHa); GOTO Ha JOKYMEHTHI pa3MepoM 3x4 cM. (B 3JIEKTPOHHOM BHUJIE).
3.5. He no3aHee, yem uepe3 Mecsl IIOCIE 3a4UCIICHHs, CIIylIaTelb HOJDKEH IPEIOCTaBHTh
OPHUTHHAJIBI CIIEAYIOIIUX JOKYMEHTOB:
- 2 BK3eMILIspa, HOANUCAHHOTO CIIyIlaTeIeM H/UIH 3aKa34uKOB I0TOBOPA;
- 1 3K3eMIUISIp MOAMUCAHHOTO CITyIIATeNIeM 3asiBJICHUS AJIs IOCTYIICHHS Ha O0yUYEHHE;
- 1 sx3eMIUTSIp 3asBlIeHUs Ha 00pabOTKy epCOHATBHBIX JAHHBIX.

Bce mepeuncieHHble JOKYMEHTBHI JOJDKHBI OBITH IIPEACTaBIEHBl Kak Ha OyMakHOM
HOCHTEJIE, TaKk M B OJJICKTPOHHOM BHJE (OTCKaHMPOBAHHBIE SK3EMIULIPBI JOKYMEHTOB C
MOJAMUCAMH) Ha JJIEKTPOHHBIA aJpec CHEeIUaINCTa, KypHUpOBABILErO IIPOLECC 3aKIIOYEHUs
JOTOBOpa ¥ IIpHEeM JIOKYMEHTOB [UIsl 3a4HCIeHUs Ha OOydeHHs II0 COOTBETCTBYIOIIEH
o0pa3oBaTebHOM MporpaMMme.

OpuruHaIbl TOKYMEHTOB OOydaromuiics B 00s3aTeIbHOM IOPSJIKE HAIpPaBiIeT MOYTOH
WK TIpeJCTaBisieT JUYHO mo aapecy: 109263, r. Mocksa, yin. TekcTmiblukoB 7-1, oM 14,
AHO JIITO «®UTIKull».

3.6. Ilpu mnomave 3asgBJECHUS [OCTYNAOIUH 00sd3aH BHUMATEIbHO O3HAKOMHUTBCS C
JOKYMEHTAMH, pETIaMEHTHUPYIOIIMMH 00pa3oBaTeNbHYIO JEATEIbHOCTh 00pa3oBaTe/IbHOM

K mocrymarouM Ha OOy4YeHHE MOTYT IPEABABIATECA ONOJIHHTENIBHBIE TpeOOBaHHSA K
poduIE0 06pa3oBaHusl, KBATH(UKAIIMN UIH CTaXy pabOTHI.



OpraHu3aIuu:
- Jlunensuei Ha MpaBoO BeAeHUs 00pa30BaTEIbHOMN 1€ATEIHHOCTH C MPUIOKEHHEM (SIMH);
- VYcraBoM 006pazoBaTeIbHOM OpraHUu3aIuy;

[TonmosxeHueM 00 Oka3aHHMH ILIATHBIX 00pa30BaTEIbHBIX YCIyTI 00pa3oBaTeIbHON
OpraHu3allvH;
- [lonoxxeHueM O TOpsAAKe OpraHU3aluu y4dyeOHOro Ipolecca C IIPUMEHEHUEM
3JIEKTPOHHOT'0 00y4eHUS U TUCTAaHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOTUH;
- Hacrosmumu [IpaBuinamu;
- dopMamMu JOKYMEHTOB, BbIIAaBA€MBIX 110 OKOHYAHHUU OOYUYCHHSI HHBIMH JIO  KaJbHBIMH
aKTaMH, periaMeHTUPYIOUTUMHU oOpa3oBarenbHyto aestenbHocTs B AHO 10 « OUITKully.
3.7. ®akT O3HaKOMJIEHHS C OTIEIbHBIMU JOKYMEHTaMH, yKa3aHHbIMHM B II. 3.6. HacTOSAILIUX
[TpaBus pukcupyeTcs B 3asBICHUH O IIPHEME U 3aBEpAETCS JTUYHOHN MOIMKUCHIO IOCTYHAIOLIETO.
B ToM xe mopsiike B 3asBI€HUH JTUYHOHN MOAMKMCHIO MOCTYHAIOUIEr0 (PUKCUPYETCs corylacue Ha
cOop u 00paboTKy CBOUX MEPCOHATBHBIX JaHHBIX.
3.8. Ha xaxmoro mnocrynaromero odopmisiercs JWYHOE [el0, B KOTOPOM XpaHSTCS BCe
CIaHHBIE IOKYMEHTHI.
3.9. TIlocrynaromue, IpeICTaBUBIINE 3aBEJOMO JIOKHBIE JOKYMEHTBI, HECYT OTBETCTBEHHOCTD,
IpeayCMOTPEHHYIO 3aKOHO1aTebcTBOM Poccuiickoi @enepanum.

4. 3AUYMCIJIEHUE HA OBYUYEHUE
4.1. Ilpuem Ha oOydeHue B 00pa30BaTEIbHYIO OPTaHU3AIMIO MPOBOUTCS 0€3 BCTYNMHTEIbHBIX
5K3aMEHOB 10 pe3yJbTaTaM pacCCMOTPEHHUS JOKYMEHTOB, NPEACTABICHHBIX OCTYMAIOIIUMH.
4.2. TlpuunHamu OTKa3a o pueMe Ha 00y4YeHHE MOTYT OBITh:
- HECOOTBETCTBHE IIPEACTABICHHBIX JOKYMEHTOB JIOKAJIBHBIM aKkTaM o00pa30oBaTeIbHON
OpraHHU3alliy U HEBO3MOXKHOCTH YCTPAaHEHHUS TaHHOH MPHUYHHEI,
- OTCYTCTBHE HabOpa 0 COOTBETCTBYIOLIECH IPOrpaMMe JTOIOTHHTEIHLHOIO
Ipo¢eCCHOHATIBHOTO 00pa30BaHHU.
4.3.  Jlo Hayana oOy4yeHHs OpraHH3aIHs JOBOIHUT [0 CBEIEHHs MOCTYNAMOUIMX HHPOPMALIHUIO O
JlaTe, MECTe U BPEMEHHU 00yYeHHusl.
4.4. 3auucnenue Ha oOydeHHe JIHI[ IPOM3BOAUTCS MIPHKA30M PYKOBOIMTENS 00pa3oBaTeIbHOM
OpraHU3alliK I0C/e 3aKIFOYEHHUs JOroBOpa Ha OKa3aHHe IUIATHBIX 00pa3oBaTeNbHBIX YCIYT U
omiarel 3a OOydYeHME TIlepHOJAa MM dTama OOydYeHHs B CPOKH, YyCTaHOBJIEHHbIE
COOTBETCTBYIOIIUM JOTOBOPOM.



