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1. OBILME TTOJIOXEHUWA

1.1. TlpaBuna mpuemMa TMOCTYNAIOUIMX Ha OO0y4YeHMe IO Iporpammam
JIOTIOJIHUTENLHOIO  IpodecCHOHaIbHOr0 obOpa3oBanusi (nanee - IlpaBuna) B
ABTOHOMHYIO HEKOMMEpPYECKYIO OpraHU3alHIo JOTIOJIHUTENIBHOTO
npodeccruoHanbHOro  obpazoBaHus — «®PenepanbHBld  MHCTHTYT  IOBBILLICHUS
KBaTM(DUKALMA W IIEPENOArOTOBKM» (manee - oOpa3oBaTeibHass OpraHU3allus)
SBIIIOTCS JIOKAJIbHBIM HOPMATHBHBIM AaKTOM, KOTOPBIM perjlaMeHTHPYET MOPSA0K
npueMa W TpeboBaHUs K rpaxnaaHam Poccuiickoii ®Penepaiv, HHOCTPAHHBIM
rpakJaHam, JIUIaM 0e3 rpaKJIaHCTBa, B TOM YKCIe COOTEYEeCTBEHHHKAM 3a pyOexom
(nanee - MHOCTPaHHBIE TPaXKAaHe), MOCTYMAIOLUIMM B 00pa30BaTe/IbHYI0 OPraHU3aLHIO
1715 00ydYeHHs TI0 IPOrpaMMaM JIOTIOJHUTEILHOTO MPO(hecCHOHATBHOTO 06pa3oBaHusl.

1.2. Hacrosmme IlpaBuna pa3paboTaHbl B COOTBETCTBUM ¢ DenepaibHbIM
3akoHOM P® ot 29 nexabpst 2012r. Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoi
®enepanuny», 3akonoM Poccuiickoit @eneparyu ot 07 despans 1992r. Ne 2300-1 «O
3alUTe TMpaB MNOTpeOuTenei», [IpaBuiaMu OKa3aHUsS IUIATHBIX 00pa30BaTENbHBIX
yeayr, yrBepxaeHHbIME [ToctanoBnerrneM [IpaButensctBa P® ot 15 asrycra 2013r.
Ne 706, ITopsinkoM opraHM3allMd W OCYIIECTBIEHUS 00pa30BaTEIbHON JEATENIbHOCTH
10 JOTOJIHUTEIBHBIM MPO(ECCHOHATBHBIM MIpOrpamMmaM, yTBepxkAeHHbIM [Ipukazom
MunucrepcTBa o6pa3oBanus U Hayku Poccuiickoit @enepanyu ot 01 urons 2013r. Ne
499, TTopsimkOM OpraHU3allMd M OCYIIEeCTBIEHUs 00pa30BaTEIbHON AEATEILHOCTH o
OCHOBHBIM TporpamMmam Mpo(hecCHOHATBHOrO 00y4YeHMsl, yTBepkKAeHHbIM [Iprkazom
MunucTtepcTBa 0OpasoBaHus ¥ Hayku Poccuiickoit @enepanuu ot 18 anpens 2013r.
Ne 292, VeraBoM 1 TOKaTbHBIME aKTaMK 00pa30BaTeIbHON OpraHu3aluy.

1.3. Ha oOyyeHue 1Mo mporpaMMaM JIOIOJHUTEIHLHOrO MNpO(ecCHOHAIBLHOIO
oOpa3oBaHus TpHHUMAIOTCS rpaxnaHe Poccuiickon Penepauvv M HHOCTPaHHbBIE
rpaXkiaHe, MMeEIOIIUe cpeaHee MpodeccHoHalbHoe U (WIM) Bbicliee oOpa3oBaHMe, a
TaK)Ke MOJIydYarollue cpejiHee MpodeccHOoHaNbHOe M (WIM) BbICIIEe OOpa3OBaHME,
COOTBETCTBYIOIIlee TpPeOOBAaHMSAM YPOBHS JIOMOJHHUTENBHOM MPOdEeCCHOHATBHOM
nporpaMMbl  (manee - moctynawoue). Ilpu  OCBOGHMHM  JIOTIOJHHTEIBHOM

npodecCUOHAIbHOM  MpPOrpaMMbl  MapajUIeIbBHO € TOJYy4YEeHHEM  CPEIHEro



npo(hecCHOHANEHOrO 00pa30BaHus ¥ (M) BBICIIETO 06pa3oBaHMUs, YI0CTOBEPEHHE O
MOBBIIIEHAHN KBATU(PUKAIMA U (UIK) IMIUIOM O npodeCCHOHANBHOM MEePeroaroToBKe
BBIIAETCS MOCIIE TPEIOCTABIEHHs] COOTBETCTBYIOIIEr0 JOKYMCHTA 00 00pa30BaHMH U O
KBaTH(pUKAIUY. !

1.4. K OCBOEHMIO OCHOBHBIX IPOTpaMM HPOPeCCHOHATBHOrO oOydeHust 10
IporpaMmam IpoQecCHOHaIbHON TTOJATOTOBKH I10 npodeccusiM pabovuXx, TOHKHOCTAM
CIIy)KaIIMX JOIYCKAIOTCS JIMIA PasInYHOro BO3pacTa, B TOM HHCIE HE UMeloIIne
OCHOBHOT'O OOIIEro WX cpeaHero (mojiHoro) obmero o6pasoBaHMs, BKIO4as JIMIL C
OrpaHUYEHHBIMHU BO3MOXXHOCTSIMH 3/I0POBBS.

1.5. Tlpuiem Ha oOydyeHHE OCYIIECTBIAETCS Ha JIOTOBOPHOM OCHOBE C OILIATON
CTOMMOCTH OOydeHHs HOPUAMYECKMMH WM (QU3NYECKMMH JMLAMH Ha yCIOBHIX,
YCTAHOBIEHHBIX HacTosuMK IlpaBunamMu W JOTOBOPOM Ha OKasaHWe IIATHBIX
06pa3oBaTebHBIX YCIyT MO MPOrpamMMaM JOMNOJHHUTENBHOTO poQecCUOHANIBHOTO
0Gpa30BaHMs U TI0 OCHOBHBIM IPOTrpaMMaM IpO(eCCHOHATBHOr0 o0y4eHHUs.

1.6. CroumocTh 00pa30BaTeNbHbIX YCIYTr, OKa3blBa€MbIX 10 JloroBopam,
pAcCYMTHIBAETCS B 3aBUCUMOCTH OT HANpaBICHHs MOATOTOBKH M IEPEIOArOTOBKH,
MOBBIIIEHUs KBaTM(UKAIMK HA OCHOBAaHHM pacyeTa 3KOHOMHUYCCKH 000CHOBAaHHBIX
3aTparT M CIOKHUBIIETOCs CIPOCA Ha PhIHKE 00pa3oBaTENbHBIX yCIyT.

1.7. OOyyeHue 1O IporpaMmaM JOIOJHUTEILHOIO po¢ecCuOHaTBHOTO
06pa30BaHUs M MO OCHOBHBIM IIPOTpamMMam IPO(ECCHOHATBHOIO O0y4eHHs] MOXET
peanu30BBIBATECS B 3a04HOM (opme, a TaKkkKe € NPUMEHCHHEM JJIEKTPOHHOTO

00y4eHUs /WU IACTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.
2. OPTI'AHM3ALIMA ITPUEMA JTJOKYMEHTOB HA OBYUYEHME

2.1. TlpueMm HOKyMeHTOB s OOydeHMs W O(OPMIICHHs, MOCTYNAOLIMX Ha
Kypchl 11O TIPOrpamMMaM [OIOJIHUTEIBHOTO MPOpECcCHOHANBHOrO oOpa3oBaHus U IO
OCHOBHBIM TPOTPaMMaM MPO(ECCHOHANBHOTO 00y4eH s TPOBOIUTCS B TEICHUE BCETO

roja o Mepe KOMIIJIEKTOBaHUA y‘-IeGHI)IX rpyIIIl.

2.2. Tlpuem Ha  oOydeHme 1O  TNporpaMMamMm  JOMOIHUTEIBHOTO

HpO(i)CCCI/IOHaJ'[BHOFO o6pa303aHH$1 IIPOBOAUTCA 1o JIMYHBIM 3as1BJICHUSAM

1 Ha o6yuenune no 06pa3oBaTeNbHbIM NPOrpaMmam NPUHUMAIOTCA COBEPLIEHHONETHUE MUa



[OCTYMAIOIIUX YCTAaHOBJIIEHHONH (OpMBbI, Ha OCHOBaHWU IIPEICTABJICHHBIX HMH
JIOKYMEHTOB.

2.3. K 3asBieHuto o nmpuemMe Ha oOydeHue 1o NporpaMmam JOIMOTHUTEIBHOTO
Ipo¢heCCHOHATBHOTO 00pa30BaHuUs TAK)Ke IPUIIArarOTCs ClIEAYIOIIHe TOKYMEHTBI:

- KONHUsS JOKYMEHTa, YJIOCTOBEPAIOLIETO JIMYHOCTh U TPaXIAHCTBO, MO0 MHOIO
JIOKYMEHTA, YCTaHOBJIEHHOTO JJIsi KHOCTPaHHbIX rpaxkaaH PenepanbHbIM 3aKOHOM PO
ot 25 uronsg 2002r. Ne 115-®3 «O npaBoBOM IOJIO)KEHUH WHOCTPAHHBIX T'PAXJaH B
Poccuiickoit ®enepanumn» (1 sx3emmuisip konuu ITacnopra rpaxkaanuHa (CBEIEHUS O
MOCTYIAIOIIEM TPaXXIaHWHE - CTPaHUIBl 2 U 3, a TaKXKe CTPaHHUIIbI, COAepxkallue
CBEJIEHUS O PErruCTpaluy IpaXkJaHuHa);

- KOIUS JOKYMEHTA, MOATBEP)KIArOIIEero GakT U3MeHeHUs (aMHUIMK, MMEHH WIIU
OTYECTBa, IIPH UX CMEHE;

- KOIMs JOKyMEHTa I'oCyIapCTBEHHOro obpasua o cpefHeM MpodeccHOHaTIbHOM
W (uwid) BeIcIIeM o00pa3oBaHWM (IS JIML, TIOJNYYHMBIIMX INPO(ECCHOHAIBHOE
00pa3oBaHHEe 3a PYOEXKOM - KONUS JOKYMEHTa HHOCTPAHHOTO TrocyaapcTBa 00
o0Opa3oBaHKH, TPU3HABAEMOT'0 IKBUBaJIeHTHBIM B Poccuiickoii Penepanui J0KyMEHTY
roCyJapCTBEHHOro obpasia 06 00pa30BaHUHU, CO CBHAETENHCTBOM 00 yCTaHOBIIEHUH
€ro OJKBUBAJEHTHOCTH, JHOO JIETalu30BaHHOTO B YCTAaHOBJIEHHOM MOpSJKE, H
IIPUJIOXKEHUS K HEMY, a Takke nepepoﬁa Ha PYCCKUU S3BIK JOKYMEHTa MHOCTPAaHHOIO
rocyaapcTBa 006 00pa3oBaHUU U MPUIOKEHUS K HEMY, 3aBEPEHHBIE B yCTaHOBJIeHHOM‘
MOpsIIKE IO MECTY paboThl/00y4deHHs MO0 HOTApUAIIBHO);

- IUIA 7ML, OOy4arolIuXcs MO MporpaMMaM CpenHero mnpo¢ecCUOHAIBHOIO U
(ur) BBICIIIEr0 0Opa30BaHuUs - CIIpaBKa y4eOHOTOo 3aBeieHus1 00 00yUeHUH

JIAHHBIX JUIL;

- $GOTO Ha JOKYMEHTHI pazMepoM 3x4 cM. (B 3JIEKTPOHHOM BHUIE).

2.4. Tlpuem Ha oOydeHHE IO OCHOBHBIM IpOrpaMMmaM INpoheccCHOHAIbHOIO
OoOydeHHsT TPOBOAUTCS IO JMYHBIM 3aSBIICHUAM IOCTYNAIOLIUX YCTaHOBJIECHHON

(bOpMBI Ha OCHOBaHHH IPEACTABJIICHHBIX HMHU JOKYMEHTOB. K 3asgBneHuro Takxke

. K mocrynamomuM Ha oOyd4eHHE MOTYT MHpPEIbSBISATHCSA MTOIOJHHUTEIbHBIE TPeOOBaHUS K
npo¢ U0 00pa3oBaHUs, KBATH(PUKAIIUN HITH CTaXy pabOTHI.



IpHUIIAraroTcs CleAyrolue JOKYMEHTBI:

- KOTHS JOKYMEHTa, yJIOCTOBEPSIOIEro JUYHOCTh M TPAXAAHCTBO, 1160 UHOrO
JIOKyMEHTA, YCTaHOBJIEHHOTO JJIsi ”HOCTPAHHBIX rpaXK1aH denepabHBIM 3aKOHOM PD
ot 25 uronsg 2002r. Ne 115-®3 «O mpaBoBOM IOJOXKEHUM MHOCTPAHHBIX IPaXJaH B
Poccuiickoit ®enepanun» (1 sx3emmusap xonuu [lacmopra rpaxnaHuHa (cBeneHus o
[OCTYMAlONIeM TPpaXKIaHWHe - CTPAaHMIBI 2 M 3, a Takke CTPAHHIEL, CONEpHKallie
CBEIEHMSI O perucTpaiuy (IIPOMKCKe) rpaXKIaHuHA);

- GOTO Ha IOKyMEHTHI pa3MepoM 3x4 cM. (B 3IEKTPOHHOM BUJIE).

2.5. He mo3aHee 4eM depe3 MecsIl MOCie 3a4HCIeHUs TOCTYNAOHH J0JDKEH
TIPEI0CTaBUTh OPUTHHAIIBI CIIEAYIOLINX JIOKYMEHTOB:

- 2 3K3eMIUISPA, MONUCAHHOTO [OCTYNAMOIIMM H/1IIH 3aKa34HMKOM

ZOTOBOPA;

- 1 3K3eMIISp MOAMMCAHHOTO MOCTYNAOLIMM 3asBICHUS Ul MOCTYILICHAA

Ha 00y4YeHHUE;

- 1 sK3eMIIsAp 3asBiIeHHs Ha 00paboTKy epCOHAIbHBIX TaHHbIX.

Bce mepedrclIeHHble JOKYMEHTBI JODKHBI OBITh IIPEICTAaBICHBI KaK Ha
6yMa)KHOM HOCHTeNe, TaK M B 3JIEKTPOHHOM BHJe (OTCKaHMPOBAHHBIC SK3CMILIAPDI
JIOKYMEHTOB ¢ TIOAIMCSAMH) Ha 3JIEKTPOHHBIH ajpec CNENUanicTa, KypUpOBABILIETO
TIpoliecc 3aK/IIOYeHHs OToOBOpa U MpHeM JOKYMEHTOB UL 3a4HC/ICHUA Ha o0yueHus
10 COOTBETCTBYIOIIEH 00pa30BaTeIbHON TPOrpaMMe.

OpWrHHATB! JOKyMEHTOB OOydaroluiics B 00s3aTeIbHOM NOPS/KE HAMpaBIIseT
MOuYTONW WM TpeAcTaBIseT JM4YHO 1o azapecy: 109263, r.MockBa, 7-1 yjIuna
Texctunbiukos, oM 14, AHO 1O «OUIIKulI».

2.6. Tlpu Tmopgaue 3asBIEHMS  TOCTYIAIOLIMH 00si3aH  BHHUMATEIIBHO
O03HAKOMUTBCS ~ C  JOKYMEHTaMM,  pErJaMeHTHPYIOIMMH  00pa3oBaTelbHYIO
NesITeNIbHOCTE 00pa30BaTeIbHON OpraHU3alluu:

- JluneH3ueii Ha TpaBo BeleHHWs 00pa3’oBaTeNbHOM  JEATENBHOCTH  C
IPUIIOKEHUEM (IMH);

- YcraBoMm 00pazoBaTeIbHOM OpraHU3alliH,

TMonosKeHHeM 06 OKa3aHHH TLUIATHBIX 0Opa30BaTEbHbIX YCIYT 00pa30BaTe/IbHOH



OpraHu3allvy;

- IlonoxxeHreM O TIOpSAAKE OpraHM3allMM y4yeOHOro Ipouecca ¢ IpUMEHEHHEM
3JIEKTPOHHOTO 00YYEHHUS U AUCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTHIA;

- Hacrosimmmu [IpaBunamu;

- ®opMaMH JOKYMEHTOB, BBIJaBA€MBIX 110 OKOHYaHUU OOYYEHHs HHBIMH JIO-
KaJlbHBIMU aKTaMH, PerjJaMeHTHPYIOLIMMH oOpa3oBaTenbHyIo AesrenbHocTe B AHO
JITO «DUTIKul I».

®akT O03HAKOMJIEHMS C OTIEJIbHBIMA JOKYMEHTaMH, YKa3aHHbBIMH B I
Hactosiux I[IpaBua QUKCHpYeTCss B 3asBICHHHM O IpUEME M 3aBEPSeTCs JIMYHOU
MOANKCHIO IOCTYyMarolero. B ToM ke mopsake B 3asBICHUM JHYHOW ITOAMHUCHIO
MOCTYIAMIIEro (pUKCUpyeTCsi cornacue Ha cOop U 0OpabOTKy CBOUX IEPCOHAIBHBIX
JNAHHBIX.

2.7. Ha xaxmoro mocrtynawmumero oQopMmisiercs JHYHOE IeJI0, B KOTOPOM
XpaHATCS BCe CaHHbIe JOKYMEHTHI.

2.8. [ITloctynaromue, mpeacTaBUBLINE 3aBEJAOMO JIOXKHBIE JTOKYMEHTBI, HECYT
OTBETCTBEHHOCTD, IPEYCMOTPEHHYIO 3aKOHOAaTebcTBOM Poccuiickoi Menepauu.

3. 3AUYVCJIEHUE HA OBYYEHHUE

3.1. TIlpuem Ha ob6yueHHe B 0Opa30BaTENbHYIO OPraHU3ALHIO IPOBOJUTCS Oe3
BCTYMUTENBHBIX 3K3aMEHOB 10 pe3yJibTaTaM PaCCMOTPEHHs JOKYMEHTOB,

IIPe/ICTaBIIEHHBIX [TOCTYNAIOLIUMHU.

3.2. IlpuumHaMu OTKa3a o MpHeMe Ha 00y4eHHe MOTYT OBITh:

- HECOOTBETCTBHE  MPEACTABJICHHBIX  JOKYMEHTOB  JIOKQJIbHBIM  aKTaM
00pa3oBaTeIbHON OpraHu3alii 1 HeBO3MOXKHOCTH yCTPAHEHHs JaHHOM MPUYHMHBI,

- OTCYTCTBHE Habopa IO COOTBETCTBYIOLIEH IpOrpaMMe JOIMOJIHUTEIBHOTO
npoheccuoHaTEHOro 00pa3oBaHusl, [0 MPOrpaMMaM NpodecCHOHATBLHOTO 00y YEHHUS.

3.3. Jlo Hauana oOy4eHHs] OpraHu3alus JOBOAUT IO CBEIEHHUs MOCTYNAOLIUX
HH(OPMAIIHIO O JaTe, MecTe U BpeMEHHU 00y4eHHs.

3.4. 3auucineHue Ha OOydYeHHE JIMLl TPOU3BOAMTCS IPHUKA30M PYKOBOJIUTEIS
00pa3oBaTeIbHON OpraHU3alMy MOocje 3aKIIOYeHHs JO0roBOpa Ha OKa3zaHHWe IIaTHBIX

06paSOBaTeJII>HI>IX yCiayr “ OIliaTbl 3a O6}"~I€HI/I€ nepuonga WM STalla 06y‘-IeHI/I$[ B



CPOKH, YCTAHOBJIEHHBIE COOTBETCTBYIOIIMUM JOTOBOPOM.

4, 3AKJIIOYUTEJIBHBIE TITOJIOXEHU A

4.1. Bce BOIIPOCHI, CBfA3aHHBIE C OpraHu3alueil paboTel MO MpHeMYy s
oOy4yeHHss B 00pa30BaTeIbHYIO OpraHU3allMI0 [0 IpOrpaMMaM JOIOJHHTEIBHOIO
po(heCCHOHAIBHOrO 00pa30BaHusl, 0 OCHOBHBIM NpOrpaMMaM MpodecCHOHANIBLHOIo
oOydyeHHsI H HeyperyJlupoBaHHble HacTosmuMu IIpaBuinamu, pemaroTcs B
COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOaTeIbcTBOM Poccuiickoit denepanun, a Takke
periaMeHTUPYIOTCS IPUKa3aMH PyKOBOAUTENSE 00pa3oBaTeIbHOM OpraHU3alluy.

4.2. Tloctynaroiemy, xejnarouiemMy 3adpaTh NOJAHHbBIE UM Ul MOCTYIUIEHHS Ha
oOy4yeHHe OpUTrMHAIbl JOKYMEHTOB, JaHHbIE JOKYMEHTBI BBIAAIOTCS IO IMHCbMEHHOMY
3asBJIEHUIO B TEUYEHHE MSATH pabouux JHEW CO IHS MOCTYIUIEHHS COOTBETCTBYIOIIETO

3asIBJICHHAI.



